OBSBA 3A KOHKYPC 3A JUIB’KHOCTTA:
»IJ/IABEH EKCIIEPT” B OTAEJI ,, AIMUHUCTPATUBHO
OCUI'YPABAHE” HA TUPEKIIUA
»AIMUHHUCTPATUBHO U ®PUHAHCOBO OCUT'YPABAHE” B
NHCTHUTYT 10 OTBPAHA ,,ITIPOPECOP IIBETAH JIABAPOB”

MuHumaJHy U ciennUYHN M3MCKBAHMSA 32 3aeMaHe HA AJIbKHOCTTA!

N3uckBana MHMHHMAJHA O00pPa30BATEJHO-KBAIN(PUKANMOHHA CTElEeH:
,,DaKaJIaBwsp”’;

OobaacT Ha Bucuie oOpa3oBanmne. TeXHUUECKU HAyKH,

IIpodecnonanno HanpasjaeHue. KOMyHUKAallHOHHA U KOMITIOTbPHA TEXHUKA;

Munumasien rpogecuoHaieH ONMUT 32 3aeMaHATA IbKHOCT: 3 TOANHH,

MunumaJsen panr: |V muaamm.

Kanaupgaturte Jna mnpuTekaBaT BaJMIHO pa3pelIeHUE 3a JIOCTHI 10
kiacuduurpana uHdopManus Ha HUBO ,lloBepuTenHO” WM MO BUCOKO, WIHA Ja
OTrOBapAT Ha wu3HWCKBaHusATa Ha wi. 40, am. 1 or 3akoHa 3a 3ammMra Ha
KJacuduirpanara nH(popmManus 3a CTapTUpPaHe Ha MPOLEAypa MO MPOYUBAHE.

KpaTko onucanmne Ha JUIBKHOCTTA 10 ATBKHOCTHA XaPAKTEPUCTHKA

- TMOArOTBS M Mpeylara IPOEKTH Ha HOPMATHBHHU JIOKYMEHTH IIO
OpPraHMU3UPAHETO HA aIMUHUCTPATUBHOTO OOCITY>KBaHE B MHCTUTYTA.

- noaroTBa 3a wusnpamane Ha aokymeHtd B HAII u HOW, xacaeum
ciayxutenutre Ha MHcTUTyTa (CKIIOYBAHE M MpEKpaTsBaHE Ha TPYIOBU JOTOBOPU U
npeacTaBsiHe Ha HHGOpMaLMs 32 OOJTHUYHHM JIMCTA).

- U3IBJIHABA 33AbJDKEHUATA 110 OKOMIUIEKTOBAHE U OTYET HA CITy)KEOHUTE Jiera
Ha BOEHHOCIIY)KCIIUTE W LUBUIHUTE CIIY)KUTEJIHU, KAKTO U CIY>KEOHUTE JOoCHeTa Ha
JbP’KaBHUTE CIIY)KUTENU. Bollu oTYeTa Ha perucTpUTe, CBHP3aHU C OTUYETA HA JIMYHUS
ChCTAaB HA UHCTUTYTA.

- y4acTBa B M3rOTBSHETO HAa MECEYHH, TOAMIIHHU NEPUOJUYHHUTE IOKIAIU U
OTYEeTH 3a JAeiHOCTTa HAa MHCTUTYTA U Cleau 3a CBOEBPEMEHHOTO UM IPEJICTABSIHE B
MunucTepcTBOTO Ha OTOpaHaTa.

- Y4acTBa B U3IBJIHEHUE HA IEMHOCTUTE M0 KOMIUIEKTYBAHE C JIUYEH ChCTAB Ha
NucTuTyTA.

- U3rOTBS CTAHOBUIIIA M y4acTBa B pa0OTHU IPyNH MO MPOEKTU HA HOPMAaTUBHU
aKTOBE, KOHUENLUH, IPOIPAMH U JPYTH.

- ydacTtBa B chOHMpaHeTO U 0OpaboTkaTa Ha MHGPOpPMALMS, MOAABPKAHETO Ha
perucTpu u 6a3u JaHHU 10 yIpaBJeHHE Ha YOBEUIKUTE PECYPCH.

- Mpujiara 3aKOHOJATEJICTBOTO, aHAIMU3MpAa W Ppa3paboTBa MPEIJIOKEHUS 3a
pelIeHus Ha YNpaBJIEHCKH MPOOJIEMHU.

- U3TOTBSIHE HA CIPABKH, OTYETH, CIIYKEOHU O€NEeXKHU, YAOCTOBEPEHUS, 3asBKU
U APYTU JTOKYMEHTH Kacaelly aMUHUCTpAaTUBHATA IelHOCT B HCTUTYTA.

- JaBa YCTHU U MHCMEHM KOHCYJTAlMH, ChOOpa3HO JeicTBallaTa HOpMaTUBHA
ypenoa 1o BBIPOCHUTE 32 KOUTO OTroBapsi. I3roTsst HEOOXOAMMUTE aHAIN3H, CTIPABKH,
CTaHOBUIIIA U MPEJIOKEHUS B CBOETO MPOQPECHOHATHO HApaBiIeHHE.



- akTyanusupa u noaabpxka nanHure B ACY Ha ,YoBewkure pecypcu’” H
WuTerpupanara nHGOpMaAIIMOHHA CUCTEMA Ha AbprKaBHATA aJMUHHUCTPAIHS.

- cria3Ba u3nckBanusiTa Ha 33K u [IpaBuiiHuKa 3a HETOBOTO MPUIIOKEHUE

- Clla3Ba MEPKUTE 3a MPOTUBOACICTBUE HA KOPYNLMATA, pa3KpuBa U HU30srBa
KOH(IMKTa Ha UHTEPECU IPU U3IIBIHEHHUE HA CBOSTA JEHHOCT.

- JOKJIaaBa IpH 3a0ens3aHd aJIMUHUCTPATUBHU CJIA0OCTH, TPELIKUA WU
HEPETHOCTHU.

- CAMOCTOSITEJTHO WJIM B €KHUII U3IBJIHABA JOIBIHUTEIHO Bb3JI0KEHH 33J1a4H OT
HayaJHUKA Ha OTAENa WM JUPEKTOpa Ha JUPEKLUATA, CBBP3aHU C (PyHKUHMUTE Ha
JTUPEKLUTA.

- U3MBJIHABA 33IBJDKCHUATA B YCIOBUATA HA HEHOPMHUPAHO paboTHO BpeMe, Oe3
Jla Ce HapyllaBa MEX1y JHEBHATA U MEXIy CEAMUYHA [IOYMBKA.

JIONBJIHUTETHN YMEHUS H KBAJIU(PUKaAIMu:

- 1a mpuTekaBa kommotTspHa rpamotHocT; Windows, MS Office, AIC u ACY
Ha ,,YOBENIKHUTE pecypcu’”’, KAKTO U APYTH NPHUIIOKHU IIPOTPAMH;

- IOMBJIHUTETTHO 00y4YeHHEe — KypC 110 YIIPaBICHUE Ha YOBEIIKUTE PECypCH,;

- Jla TI03HaBa 3aKOHUTE U JIPYIMT€ HOPMAaTUBHU JTOKYMEHTH, ClieUU(PUUHU 3a
3aeMaHe Ha JUThKHOCTTA.

- Jla TI03HaBa BbTPEIIHATa HOPMATUBHA ypenda B MUHHUCTEPCTBO Ha OTOpaHaTa
u UHcturyra no orbpana.

Pa3mep Ha OCHOBHATa Mece4Ha 3aIljIaTa 3a 3aeMaHe Ha JAJIbXKHOCTTA: OT
780 no 1950 nB. 3a mbpBa cTemneH (3a BTopa cteneH A0 2650 JB. U 3a TpeTa CTEIEeH 110
3000 iB.).

Bbpoit paboTHM MecTa, 3a KOUTO € 00SIBEH KOHKYPC 3a Ta3u JUTbKHOCT: 1.

Hauun 3a npoBekaaHe HA KOHKYypca:
PemaBaHe Ha TECT U MPOBEKIAaHE HA HHTEPBIO.

JlokyMeHTH 32 yyacTHe B KOHKYPCHATa Npoleaypa:

- 3asBIICHNE 3a ydacTue B KoHKypca /IIpumokerne Ne 3 kpm wi. 17, an. 2 ot
Hapen6ara 3a mpoBexaaHe Ha KOHKYPCUTE M MOJ00pa P MOOMIIHOCT Ha TP KaBHU
ciyxutenu /HITKIIMJC/;

- gekmaparus mo wi. 17, am. 3, 1. 1 or HIIKIIMJIC ot aumero, 4de e
IIBJIHOJIETEH OBJITapCcKu TpakJIaHWUH, HE € IOCTABEHO TI0J 3alpelleHue, He €
OCHXKJIAHO 32 YMUIJIEHO MPECTHIJICHUE OT 001l XapaKTep Ha JuIlIaBaHe OT cB0OOa 1
HE € JIMIIICHO OT MPaBOTO Jia 3aeMa JUThKHOCTTA, 3a KOSTO KaHIUIaTCTBA;

- nmexmapamusa mo 4wi. 7, aim. 1, T. 6 or 3JIC, 4ye KaHIMIATHT OTroBaps Ha
n3uckBanusaTa Ha 4. 40, an. 1 ot 33KU;

- KOmHUsl OT JOKYMEHTH 3a MpuaoOuTata 00pa3oBaTEITHO-KBATM(PUKAIIMOHHA
CTETEH U JOMBIHUTENTHA KBATH(PUKAIINS, KOUTO CE U3UCKBAT 3a JUThKHOCTTA,

- KOMHE OT JOKYMEHTH, KOWUTO YJOCTOBEpPSBAT MPOIABIDKUTEIHOCTTa Ha
npodeCUOHAIIHUSI ONMUT M TPUIOOUTHS PaHT KAaTO IbP)KaBEH CIYKUTEI, aKko HMa
TaKbB;

- IpyTU IOKYMEHTH, CBbP3aHH C M3UCKBAHUATA 32 3a€MAHETO HA JITIBKHOCTTA.

MsCTO ¥ CPOK 32 IOJaBaHe HA JOKYMEHTHTE 32 y4acTHe:
NMHCTUTVYT I10 OTEPAHA ,,JTIPO®ECOP LIBETAH JIA3SAPOB”



npuemHara Ha biok ,,E”, eT. 1, Codus - 1592, 6ymn. ,,IIpodecop Lisetan Jlazapos” No
2, Bceku padoreH AeH oT 9.00 4. go 17.30 u., Tenedonu u nauma 3a KOHTAKTH: II.CIL.
Koctanun TonopoB Kocraguuos — 02 92 21814 u 1. ci. Atanac AtaHacoB ATaHAacoB
- 02 92 22460;

[logaBaHeTo Ha 3asABICHHETO U MPUIIOKEHHUATA KbM HETO C€ M3BBPIIBA JTUYHO
OT BCEKM KaHIWAAT WM 4Ype3 IMBIHOMOIIHHK (MPEICTaBeHO MbIHOMOIIHO) B 10-
JTHEBEH CPOK OT MyOJIMKyBaHe Ha 00sBaTa.

3agBNEHUETO W MPUIOKEHUTE JOKYMEHTH MOraT Ja ce I[oJaBaT U IIO0
CIIEKTpOHEH BT Ha ei. moma: K.kostadinov@di.mod.bg, xaro B To3u ciyyait
3as8BJICHMETO M JeKJapaluTe cieaBa Ja ObJaT MOANMCAHW OT KaHIuaara C
CJIEKTPOHEH ITOJIITHC.

brirapckuTe rpaxiaHu, KOUTO ca MPEMUHAIIN CPOYHA CITY)KOa B TOOPOBOIHHUS
pesepB 1o uwi. 59, an.1 ot 3akoHa 3a pe3epBa Ha BHOPHKECHHUTE CWIM Ha PemyOimka
brirapust ce moa3BaT ¢ MPEAMMCTBO TPU KaHAMIATCTBaHE 3a paboTa B JIbpKaBHATA
aIMUHUCTpAIMS TPH TIOCTHTHATH paBHU KpaHU pe3yJiTaTH OT MpOBEJACHATA

nporeaypa.

O01m0A0CTHNIHO MACTO 32 00SIBJICHHS:

Crnucbhuute ¥ BCUYKH CHOOIIEHUS BBB Bph3Ka C KOHKypca Ie ce OOSBAT B
WHTEpHET cTpaHunara Ha HWHcrtutyr mo otOpana ,JIlpod. Ilseran JlazapoB” -
http://di.mod.bg u B nmpuemnara Ha biok ,,E”, er. 1, Codus - 1592, Oyi. ,,IIpodecop
[[BeTan JIazapoB™ Ne 2.
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